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Journal of East Asian Libraries, No. 138, February 2006

VACANCY ANNOUNCEMENTS

STANFORD UNIVERSITY invites applications for the following positions:
Cataloger of Korean Language Materials (#009259). Range: 3P1. Posted: 11/15/2005.
Description
Classification: Assistant Librarian. Preference is given to applications received by February 1, 2006.
Appointment Date: April 1, 2006 or as soon as possible. Responsible to: Curator and Head Librarian of the
East Asia Library.
The Stanford University Libraries invite applications for the Korean Cataloging Librarian. This is an entrylevel position for a two-year appointment with a possibility for renewal. Applicants should supply with
their cover letter a complete statement of their qualifications, a full resume of their educational and
relevant experience, and the names and addresses of three references with knowledge of their professional
qualifications for this position. The East Asia Library seeks a librarian to catalog its Korean language
materials, primarily in the humanities and social sciences. The Librarian should bring to this position a
thorough understanding of current cataloging procedures for all formats of materials. Under the direction
of the Korean Studies Librarian, the Korean Cataloging Librarian will perform original and copy cataloging
and record maintenance for Korean materials in print and electronic format in both RLIN-CJK and Stanford's
local database, Socrates. The Cataloging Librarian may also perform some public services and may assist
the Korean Studies Librarian in other duties as needed.
Responsibilities: 1. Perform original cataloging. Creates original MARC records for Korean language
monographs, serials and other materials in RLIN-CJK, by examining and determining the entries according
to AACR IIrev and the LCRIs. Perform authority work in name headings and series titles. Perform descriptive
cataloging and provide LC subject headings and LC classification. Create records with both Korean script
and with LC transliteration. Complete holdings information. 2. Perform complex copy cataloging. Produce
MARC records by reviewing and updating other libraries' partial records lacking subject headings, LC
classification numbers, and/or presenting complex cataloging problems that cannot be readily assigned to
assistants. 3. May train and supervise the work performed by hourly assistants. Train the assistant to
perform pre-cataloging searching and copy cataloging. Supervise assistants in record maintenance and
holding updates in the OPAC. 4. Perform record maintenance and other assignments. Solve problems
involving conflicts in name and subject headings, call numbers, and errors in bibliographic and holdings
records. Perform other related duties or assignments. 5. Public services. May perform reference and
information services as related to Korean and Asian Studies. May participate in East Asia Library public
service and instructional activities, including demonstrations and tours. May assist patrons in using the
OPAC and RLIN-CJK.
Qualifications:
REQUIRED: MLS/MLIS degree from an ALA-accredited program or equivalent; knowledge of MARC21,
AACR2-2R and Library of Congress Rule Interpretations, LC subject headings, and appropriate reference and
bibliographic tools for cataloging Korean materials; high proficiency in Korean; knowledge of LC
transliteration system; familiarity with online library cataloging systems, preferably RLIN; excellent
communication and interpersonal skills in English; Ability to work with diversified library staff in a team
environment.
PREFERRED: Some experience in cataloging and/or experience in an academic or research library; ability
to read and catalog Chinese or Japanese language materials; proficiency in desktop computer applications.
Background: Stanford East Asia Library Korean Collection. Korean studies is a new and growing area at
Stanford University. The individual hired for this position will have a unique opportunity to help establish
our Korean collection in response to this new program. This is an entry-level, two-year term appointment
at the rank of Assistant Librarian. As a professional appointment at Stanford University, this position offers
excellent benefits and opportunities for professional development. SUL/AIR Academic Staff
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Chinese Studies Librarian (#009263). Range: 3P3. Posted: 11/15/2005.
Description
Classification: Associate Librarian/Librarian. Compensation and rank will be based on relevant
qualifications and experience. Preference is given to applications received by February 1, 2006.
Appointment Date: April 1, 2006 or as soon as possible. Responsible to: Curator and Head Librarian of the
East Asia Library.
The Stanford University Libraries invite applications and nominations for Chinese Studies Librarian.
Applicants should supply with their cover letter a complete statement of their qualifications, a full resume
of their educational and relevant experience, and the names and addresses of three references with
knowledge of their professional qualifications for this position. The Libraries seek a librarian with a strong
background in technical services and in Chinese studies to help manage collections supporting this
academic area. The Chinese Librarian will work with the Curator and Head Librarian of the East Asia
Library to help manage Chinese language materials, primarily in the humanities and social sciences, and to
help provide reference services to faculty and students. The Librarian should bring to this position a
thorough understanding of all aspects of technical services and of current research in and the use of
printed, digital or other resources for Chinese studies. The Librarian will have responsibility for
coordinating all aspects of technical services for the East Asia Library and for cataloging Chinese materials
in particular. The Librarian will also be responsible for providing reference and bibliographic assistance to
Stanford faculty, students and scholars using Chinese materials. The Librarian is a member of the Area
Studies Resource Group and will participate actively in the Group's programs. East Asian Studies is an
established and important area of study at Stanford University. The individual hired for this position will
have the opportunity to help maintain and develop the East Asia Library's capability to support the many
students and faculty who are engaged in this area of study and research.
Specific Responsibilities: 1. Technical Services: Coordinates the work of the East Asia Library's technical
services staff (acquisitions, cataloging and serials). Provides in-depth knowledge of technical services and
assures quality control of records. Serves as liaison between the East Asia Library and Stanford University
Libraries (SUL) Technical Services units. Supervises 4 FTE staff and hourly employees. 2. Cataloging:
Performs original and complex copy cataloging of Chinese language monographs, serials and materials in
other formats, using RLIN, Unicorn and other databases as necessary; enhances and upgrades records from
the RLIN database; resolves cataloging problems. Adheres to national and SUL cataloging standards. 3.
Reference and Outreach: Helps provide bibliographic, instructional, consultation and reference services to
Stanford faculty and students on topics related to China. May prepare interpretive materials that enhance
access to the collections, including a resource homepage for the Chinese Collection. 4. Collection
development: May assist in planning, developing and managing collections of Chinese research materials;
evaluating electronic services and products; assisting in seeking out and evaluating gifts. 5. Contributes to
planning, policies, and programs of the East Asia Library and the Area Studies Resource Group. Serves on
committees and manages library projects as appropriate. 6. Other duties as assigned.
Qualifications: 1. MLS/MLIS from an ALA accredited program or equivalent training and experience.
Knowledge and interest in academic or research libraries and the research environment in major
universities. Experience in an academic or research library highly desirable. 2. Expert knowledge of
AACR2, LC classification, and LC subject headings, the MARC format, and familiarity with one or more
integrated library systems; working knowledge of emerging bibliographic protocols and standards (e.g.
metadata, Dublin Core, XML, etc.). Knowledge of all formats. Experience with serials and serials control
preferred. Interest and experience in the emerging digital information environment desirable. 3. Fluent in
Chinese. Knowledge of Japanese or Korean highly desired. 4. Expert knowledge of Chinese studies. An
advanced degree in East Asian studies preferred. 5. Knowledge of Chinese bibliographic resources,
including electronic resources. Demonstrated knowledge of the commercial and non-commercial sources of
materials in Chinese studies. 6. Ability to provide reference services to faculty and students in Chinese
studies, including database and internet searching, and familiarity with library resources in digital formats.
Demonstrated experience in a customer service oriented atmosphere responding to complex questions and
problems. Must have strong public service commitment. 7. Demonstrated understanding of computer
systems, effective use of current technologies, interest in staying abreast of technological advances, and
the ability to acquire new technological skills. 8. Demonstrated capacity to work effectively and
collegially with staff at all levels as well as with faculty and students required. Excellent leadership skills
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to supervise and train a diverse staff in a dynamic environment. Ability to effectively coordinate the
delegation of responsibilities. Excellent communication skills in oral and written English. Strong analytical
and organizational skills required. Ability to manage time and multiple projects in a complex, changing
environment with a positive, flexible, creative and innovative attitude. Supervisory or managerial
experience, especially in an academic or research library, desirable.
Background: The Libraries of Stanford University hold roughly eight million volumes and have over 500
staff members. The Stanford University Libraries consist of a main research library (Green Library), twelve
research branch libraries serving the sciences, social sciences and humanities, and five "coordinate" (school
or institution) libraries. The East Asia Library has primary responsibility for providing services to the
faculty and students in East Asian studies. The East Asia Library holds approximately 490,000 volumes in
Chinese and Japanese, and 1,500 serial subscriptions. The East Asia Library has recently begun a program
to collect Korean materials as well. The staff consists of 4.0 FTE professional staff and 9.0 FTE support
staff plus student assistants. The East Asia Library is one of the five units constituting the Area Studies
Resource Group which is part of the Collections and Services Division and reports to the Associate
University Librarian for Collections and Services. The Collections and Services program includes over thirty
selectors across the University Libraries and has a current library materials budget of approximately $14
million. SUL/AIR Academic Staff
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